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Dr. B. B. Hegde First Grade College, Kundapur A
CERTIFICATE COURSE PRACTICAL EXAMINATION JUNE 2023-
— COMPUTER FUNDAMENTAL _
—Nﬂm‘l} __ [Class: _ [Section:
| MS.Word (10) | Excel(10) | Power point(10)

hl_-ms_\if_nr-d e _—‘__ RS

Prepare a word document including following features.
a) Inserting picture
b) Bulleting and numbering

¢) Formatting (size,bold. underline,italic,superscript,subscript,colour € tc)
d) Border and shading,

e) Paragraph and line alignment

f) Mathematical expressions

9) Insert Page Border and Insert Formatting features to text

=

. information a3
) computer is an electronic machine that processes raw data to give info

: . | it under the
output. An electronic device that accepts data as input, and transforms it

: sired
influence of a set of special instructions called Programs, to produce the de :

output (referred to as Information).

(a+b)*=a’+b*+2ab
H>O

& HrC Way To BBH
Input devices
1. Key board
2. Mouse
3. Joy stick

Output devices
% Monitor

% Printer
% Speaker
% Projector
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